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To: WV STARS Professional Development (PD) Providers 

From: WV STARS 

Date: 10/18/21 

Re: Changes to a Scheduled Event & Reminders 

 

WV STARS PD Providers,  

I hope you are well.  

There have been a few changes made in the WV STARS Registry concerning Scheduled Events: 

1. On the Manage Page- The Registered Users and Management Options that was at the top 
of the “Manage” page of a Scheduled Event have moved to the bottom of the same page: 

 
 

2. On the Manage page- if you select “Email Currently Registered Users”, you are now 
able to send a copy of the email to other users not registered for this event:  
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3. On the Manage page- Users now have a completion time added to the completion date. 
This is determined by the “When” settings on the “Edit Schedule” page by default: 

 
 

4. Reminders- Please remember to include an Agenda and Proof of Learning for each 
Scheduled Event you create (both items will be listed in the agenda section of the event). 
The agenda should include information like how the session will be facilitated (is it 
online or face-to-face), a short description of the session, topics you will discuss, and any 
important information about the session (downloading/printing off handouts before the 
session, 15-minute rule, training is for certain professionals only, etc.). You must also list 
the Proof of Learning (how do you gauge a participant’s learning; could be a test, 
discussion, activity, etc.). You can read about the agenda for a Scheduled Event in the 
back of the Professional Development Provider handbook.  
 

 
 
If you have any questions concerning these items, please feel free to reach out. 
 
Thank you,  

 

Stacy Price, MS 

WV STARS Training Specialist 
WV State Training and Registry 
System (WV STARS) 
www.wvstars.org 
www.facebook.com/wvstars 

 
611 Seventh Avenue, Suite 322 
Huntington, WV 25701 
T: 304-522-7827 x3471 
F: 304-529-2535 
sprice@rvcds.org 

 
Administered by WV Early Childhood Training Connections and Resources, a program of River Valley 

Child Development Services “Serving Children and Families since 1971”. 
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